
How to Find & Request Books

Using the Wayland Library
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Visit Web Site

1. Go to Wayland Library web site
– http://library.wbu.edu

2. Click on the “Books And More” Button

http://library.wbu.edu/


Finding Books

3. Enter your catalog search terms

4. Click “Search” button

Enter terms here



Searching the Catalog

5. Your search results appear in a new 
window.

6.  From the list, determine which one you 
want. Click on “More Info” button.



More Info

7. Write down pertinent information, such as 
title, author, ISBN, and call number.

Tip: Repeat this 
process for each 
book.  You can use 
the “keep” feature 
to keep a list of 
books. Once you 
are done browsing, 
you can click on 
“kept” to see your 
completed list.



Requesting Books

• Distance students can request books to be 
sent to them free of charge.

• Plainview students may use the request 
form for books we do not have in-house. 

• Requesting books from another library is 
known as “interlibrary loan” or “ILL” for 
short.



Using the Request Form

8. On the library web site, click on “Books & 
More” button. 

9. Click on “Request Form” link.



Fill Out Form

10. Fill out the information.  

11. Click on “Send Request” button. 
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